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MOJIMTUKA OBPABOTKHU INEPCOHAJIBHBIX JTAHHBIX
MYHHUMIAJIbHOr0 0101KeTHOr0 0011e00pa30BaTeIbHOI0 yUpeKIeHHs
cpeaneii mkoJbl Ne 2 ropoackoro okpyra Koxma

1. O0mme Mo/ 103KeHHS

1.1. Hacrosimas monuTiKa 06paboTku nepcoHanbhbx JanHeX MBOY CIII Ne 2 ropozckoro
oxpyra Koxma (nanee — ITonnTika) ompeznenser 1eaud o6pabOTKH MepCOHANBHBIX JTaHHBIX,
KATeropud ¥ IepeueHb 0OpaGaThiBAEMbIX MEPCOHATBHBIX JAHHBIX, KATENOPUH CYOBEKTOR,
[IepCcOHANBHBIE JaHHbIE KOTOPLIX 0OpabaThIBAtOTCs, CIOCOOBL, CPOKH HX 0OpabOTKH M
XpaHEHMs, TOPANOK YHMUTOKEHHS [IEPCOHATBHBIX JAHHBIX TMPH MOCTHXKCHHH ILelel HX
00paGoTKM HMIM TpH HACTYIUICHHM MHBIX 3aKOHHBIX ocHoauuii B MBOY CII Ne 2
ropojckoro okpyra Koxwma (nanee — Illkxona).

1.2. JlokanpHble HOPMATUBHBIE aKThl M MHBIE JOKYMEHTBI, perjaMeHTHpylomue oopaboTKy
repcoHanbHBIX AaHHbIX B [11Koste, pazpabartbiBatoTes ¢ yueToM nosoxkeHui [TomuTuky.

1.3. Jle#ictsue [TOMHTHKH pacmpocTpaHseTcs Ha MepcoHalbHbIe TaHHbIE, KoTopble lllkora
o0pabaThIBaeT ¢ UCIOIL30BAHHEM U 0€3 HCIIO/IB30BAHHs CPE/ICTB aBTOMATH3AIIMH.

1.4. B [TonuTrKe UCIIONB3YIOTCS CJIEYIOLINE TTOHATHS:

- nepcoHaJbLHBIE JaHHbIe — J00as MH(OpMalKs, OTHOCAMIAACH NPAMO HIIM KOCBEHHO K
ONpeie/IEHHOMY WM ompejelssieMoMy (u3pdeckomy Jminy (CyOBeKTy MepCOHaNbHBIX
JIaHHBIX);

- mepcoHalbHbIE [aHHbIE, pa3penleHHble CYOLEKTOM NEPCOHAIBHBIX JAHHBIX IS
pacnpocTpaHeHusi, — [IEPCOHATIbHbIC [TaHHBIE, JOCTYIl HEOTPAaHHMYEHHOTO Kpyra JIMIL K
KOTOPBIM TPEJOCTAaB/ICH CyOBEKTOM MEPCOHANBHBIX JAHHBIX IyTEM Ja4d COrlacus Ha
06paboTKy MepCOHAIBHBIX JaHHBIX, PA3pPElICHHBIX CYOBEKTOM IEepPCOHANbHBIX MAHHBIX I
pacnpocTpaHeHus B MOPSIKe, MPelyCMOTpeHHOM De/iepalbHbIM 3aKOHOM OT 27.07.2006 Ne
152-®3 (nanee — 3aKoH);



- omepaTrop MNepcoHAJNbLHBIX JaHHBIX (onmepartop) — Illkona — opuaMyeckoe JIKIO,
CaMOCTOSITE/IHO ~HMJIM  COBMECTHO C JIPYTMMH JIMLAMH  OpraHusyiouiee ©  (MiH)
ocymecTpisAtoniee 00paboTKy IEepCOHANBHBIX JAHHBIX, ONpeAessionee nead obpaboTku
NEPCOHABHBIX JTAaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, MoIekaux odpaboTke, AeicTBHS
(omeparnuu), coBeplraeMsble ¢ MEPCOHATBHBIMH TaHHBIMH,

- 00padoTKa NepPCOHANBLHBIX IAHHBIX — JAeHCTBHE (ONepalys) HIIH COBOKYITHOCTh JAEHCTBHI
(omepartuii) ¢ mepcoOHATbHBIMU JAHHBIMH C UCIOJIb30BaHHEM U 0e3 HCIIOJIb30BAHMS CPE/ICTB
aBTOMATH3allMK, BKIO4Yass cOOp, 3amuch, CHCTEMATHU3AlUIO, HAKOIJICHHE, XpaHEHHWe, -
yrouHeHue  (OOHOBIIEHHE, W3MEHEHWE), M3BJIEYEHHEe, HCIOJb30BaHHE,  Mepeavy
(pacripocTpaHeHue, MpejoCTaBlIeHUe, J0CTyIl), o0e3nuunBaHue, OJOKHPOBaHUE, YAAJCHHE,
YHUYTOKEHHE;

- ABTOMATH3HPOBAHHAS 00pafoTKa MepcoOHANBLHBIX JaHHBIX — 00paboTKa MepcoHaTbHBIX
JIAHHBIX C IOMOIIBIO CPEJICTB BEIYUCITUTENILHON TEXHUKH;

- pacnpocTpaHeHHe NEPCOHAIBHBIX JAaHHBIX — JleﬁCTBHSl, HallpaBJICHHBIE Ha PACKPBITHEC
[NEPCOHAILHBIX JaHHBIX HECOIPEACICHHOMY KPYTY JIMIL,

- Npea0CTABJIEHHE NMEPCOHAIBHBIX JAHHBLIX — JIHCTBHS, HAlpaBleHHbIE HAa PACKpPhITHE
MepCOHABHBIX TaHHBIX ONPEAEICHHOMY JIHILY HJIM OTIpEIeIEHHOMY KPYTY JIHIL;

- DJOKHpOBAaHHE TMEPCOHAIBLHBIX [JAHHBIX — BpPEMEHHOE IpeKpalleHrHe o00paboTKH
NEePCOHAIBHBIX JaHHBIX (32 MCKIIOYCHHEM CiydaeB, eciu oOpaboTka HeobOXomuma s
YTOYHEHHS NEPCOHANILHBIX JaHHBIX);

- YHHYTOKEHHE MepPCOHAILHBIX AAHHBIX — JEHCTBUA, B PE3YIbTATE KOTOPBIX CTAHOBHTCS
HEBO3MOJKHBIM BOCCTAHOBHMTH COJIEpIKaHHE IePCOHANBHBIX MAaHHBIX B HH(OpMAIMOHHON
CHCTEME IIE€PCOHAIBHBIX [aHHBIX M (MJIKM) B pe3ylbTare KOTOPBIX YHHYTOMKAKOTCS
MaTepHabHbIC HOCHTEN MEePCOHATBHBIX JaHHbBIX;

- o0e3IHYHBAHNE NEPCOHAJIBHBIX JAHHBIX — JIEHCTBHSA, B pPe3yJIbTAaTE KOTOPBIX CTAHOBUTCAH
HEBO3MOKHBIM Oe3 HCITIOJIB30BaHH A JIOTIONHHUTENBHOH HH¢)0PM&HHH ONpPEIaCIIHTE
IIPHUHAOJIEKHOCTE NEPCOHATBHBIX JJAHHEIX KOHKPETHOMY cy61=eKTy TNEPCOHAIILHEIX JIAHHBIX

- HHPOPMAIMOHHAA CHCTEMA TEPCOHANBHBIX JAHHBIX — COBOKYITHOCTE COJIEPIKALIMXCS B
fazax  JaHHBIX NEpPCOHAIBHBIX  JaHHBIX M olecrmeuMBarOmMX HMX  00paboTKy
MH(POPMAIHOHHBIX TEXHOJIOTHH M TEXHHYECKHUX CPEICTB;

- TPAHCTPAHHYHASA MepeJadya NepcoHAJIbHBIX JAHHBIX — II€Pe/laya NePCOHANILHBIX JJaHHbIX
HA TEPPUTOPHID MHOCTPAHHOIO TOCYJApCcTBa OPraHy BIACTH HWHOCTPAHHOIO roCy/1apcTBa,
HHOCTPaHHOMY (DH3HUECKOMY JIHIY WJIM MHOCTPAHHOMY FOPH/IHYECKOMY JTHILY.

1.5. Illkona kak onepaTop MepcoOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmtonate KOH)HAEHUMAIBHOCTL [EPCOHANBHBIX JIAHHBIX, a HMEHHO He
pacIpoCTpaHsATh MEPCOHATBLHBIE JaHHBIE U HE NepeaBaTh UX TPETHHM JIMIaM 0e3 cornacus
cyObeKTa IMepCOHANBHLIX [IAHHBIX MIIM €ro 3aKOHHOTO IPEJICTABUTENS, €CIH HHOE He
IPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.



1.5.2. OGecrnieynTh CYOBEKTaM MEPCOHAIBHBIX [JaHHBIX, HX 3aKOHHBIM IIPEJCTABHTEIIAM
BO3MOJKHOCTh O3HAKOMJIEHHS C JOKYMEHTaMH M MaTepHalaMH, COJIepXKalluMH HX
IepcoHaIbHBIE JaHHBIE, €CITH HHOE HE MPETyCMOTPEHO 3aKOHOIATE/IbCTBOM.

1.5.3. PaspsicHATH CyOBEKTaM INEPCOHAIBHBIX aHHBIX, HX 3aKOHHBIM MPEACTaBHTEIAM
IOPUINYECKHE TIOCIEACTBHS 0TKa3a IPe0CTABUTh [IEPCOHABHBIC IaHHBIC.

1.54. bBrnokupoBaTh HWIM  yJ&IATh HempaBoMepHO oOpabaTbiBaeMmble, HETOYHBIC
nepcoHaIbHBIE JaHHbIe THO0 obecneunTh X OJIOKAPOBAHHE HIIH Y/lalIeHHE.

1.5.5. TIpexpaTHTh 06pabOTKY H YHHUTOKUTH I O0E3IUUUTH NEPCOHANLHBIE TaHHbIE KO0
obecneunTh TpekpamieHne 00paboTKu M YHHYTOKEHHE HIIH 00€3TMYMBaHHe NEePCOHATIBHBIX
JIAHHBIX [IPH JOCTHKEHHH LIEIH X 00paboTKH.

1.5.6. Tlpekpatuth 00pabOTKY TEepPCOHATBLHBIX [IaHHBIX MM OOECIeYHTh TPEKpaIlCHUe
00paboTKH TMEepCOHANBHBIX AaHHBIX B CJIydae OT3bIBa CYOBEKTOM IEPCOHATBHBIX JaHHBIX
corjiackss Ha 00OpabOTKy €ro mepCOHAJIbHBIX JAHHBIX, €CIIM HHOE He IMPeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTro, BBIFOIONpPHOOpETaTEIeM HIIH MOPYYHTEIEM 110 KOTOPOMY
ABIAETCA CYOBEKT MEpPCOHAIBHBIX JAHHBIX, WIH WHBIM coryamenueM Mexay lllkomon u
CcyOBEKTOM MEPCOHAIBHBIX JaHHbIX.

1.5.7. TlpuHumathe Mepbl, HEOOXOAUMBIE M IOCTATOYHBIE Ul ODECHEYEHHs BBINOIHECHUA
00s3aHHOCTEN, TPEeIYCMOTPEHHBIX 3aKOHOM M IIPHHATHIMH B COOTBETCTBHM C HHM
HOPMATHBHLIMH IIPAaBOBBIMH aKTAMH.

1.6. IlIkona Brpase:

1.6.1. CaMOCTOSATEIEHO ONMpeIeIATh COCTAB U NepedeHb Mep, HEOOXOAMMBIX H JOCTATOYHbIX
JUIs o0ecriedeHusl BEIMOMHEHHS 00s3aHHOCTEH, MTPeyCMOTPEHHBIX 3aKOHOM M MPHHSATHIMU B
COOTBETCTBMM ¢ HUM HOPMATHBHBIMHM IPABOBBIMHM aKTAMH, €CIIM MHOE HE MPEeIyCMOTPEHO
3aKOHO/IaTEITLCTBOM O TIEPCOHAIBHBIX JIaHHBIX.

1.6.2. Vcnons3oBaTh nepcoHalbHble JaHHble CyOBEKTOB MEPCOHATBHBIX JIAHHBIX 0e3 X
corjlacus B clydasix, IIpeyCMOTPEHHBIX 3aKOHOIATE/ILCTBOM.

1.6.3. IlpeaocTaBnsaTh mepcoHalbHbIE JlaHHble CYOBEKTOB IEPCOHAILHBIX JIAHHBIX TPETHHM
JIMLIAM B CITydasX, IPeIyCMOTPEHHBIX 3aKOHO/1aTeIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKY MEpCOHAIBHBIX JAHHBIX JAPYroMy JHIY ¢ cOorjacus cyObekra
MEePCOHAIBHBIX JIAHHBIX, €CJIM HHOE HE IpPeIycMOTpeHO (elaepalbHbIM 3aKOHOM, Ha
OCHOBAHHMH 3aKJIFOYaEMOTO C 9THM JIMIOM Jorosopa. JIumo, ocymecTsisiomee 00paboTKy
NIEePCOHATBHBIX JaHHBIX MO mopydeHuto 1lIkonsl, 00s83aH0 cOOMOAATh IPUHIMIIEI U TIPABHIIA
00paloTKM  MEPCOHANBHBIX  JAHHBIX,  IIPEAyCMOTPEHHBIE  3aKoHOM,  coOIOaTh
KOH(DHIEHIHATLHOCTE  [EPCOHATBHBIX  JAHHBIX, IPUHAMATh HEOOXOJMMBIE — MEpH,
HarpapJIeHHbIE Ha 00€eCIeyeHne BEIOTHEHN 00A3aHHOCTEH, TPeAyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHMKH, COBEpPLICHHOJIETHHE YydYalllHecs, POIMTEIH HECOBEPIICHHOIETHHX
yYaluxcs, WHbIE CYOBEKTHI TEPCOHANBHBIX JAHHBIX (danee - CyOBeKThl NEPCOHATBHBIX
JIAaHHBIX ) 00A3aHBbI:



1.7.1. B cayuvasx, NpeayCMOTPEHHBIX 3aKOHOJATENLCTBOM, Ipeaoctapiars Illkose
JIOCTOBEPHBIE NePCOHATBHEIE JaHHbIE.

1.7.2. Ilpy u3MeHeHUH NepCOHANILHBIX JaHHbIX, 0OHAPYKEHHH OIMOOK MM HETOYHOCTEH B
HUX He3aMeTuTe1bHO coobiars 06 atom Illkore.

1.8. CyOBeKThl nepcoHATLHBIX JaHHBIX BIIpaBE:

1.8.1. Ilonyuars uHpopmaimio, kacarouiyiocs oOpaboTKH CBOMX IMEPCOHANBHBIX IaHHBIX,
KpOMeE ClIy4aeB, KOrjia Takoit J10cTyn orpaHudeH (eiepaibHbIMH 3aKOHAMH.

1.8.2. Tpebosars ot Illkonel yTOUHHTH INEpCOHAIbHBIC JaHHbIC, OJIOKMPOBATH WX HIIH
YHHYTOJKHTb, €CIM MEePCOHAIbHbBIE JIAHHbIE SBJIAIOTCA HENOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO IMOJYUYEHHBIMH WM HE SBJISIOTCS HEOOXOIMMBIMH 7S 3asBICHHOM
e 00paboTKy.

1.8.3.  JIonmoJHUTH NEpCOHalbHbIE JIaHHBIE OLIGHOYHOrO  XapakTepa 3asBICHHEM,
BBIPAXKAIOIIHUM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanosare neiicTBus uin OesneiicrBue I1IKoJbI B YNOJIHOMOYEHHOM OpraHe o
3alIUTE NpaB cyOBEKTOB MEPCOHANBHBIX JaHHBIX MIIH B Cy/I€OHOM MOPS/IKE.

2. IIpaBoBbie ocHOBAHUSA 00PAdOTKH MEPCOHANBHBIX IAHHBIX
2.1. TlpaBoBLIMH OCHOBaHMAMH 00paOOTKH mHepcoHalNbHBIX AaHHBIX B lllkone sBnsioTCS
yCTaB M HOPMAaTHBHBIE IPABOBBIE aKThl, [UISl HUCIIOJIHEHHUS KOTOPBIX M B COOTBETCTBHH C

kotopsivu I1lkosa ocyiiecTsisier 00paboTKy MepcoHaNbHBIX JIaHHbIX, B TOM YUCIIe:

- TpynoBoii KomeKc, HHbIe HOPMATHBHBIE MPABOBBIE AKThI, COAEPIKALME HOPMBI TPYIOBOTO
npasa;

- BromkeTHBIH KOJIeKC;
- Hamorosslii Koaekc;

- ['park1aHCKUH KOZIEKC;
- CeMeliHBIH KOJIEKC,

- Oenepanbhbiit 3akoH or 29.12.2012 Ne 273-d3 «O6 obpasoBanuu B Poccuiickoit
Dejiepalini» 1 MIPUHATHIE B COOTBETCTBHH ¢ HUM HOPMATHBHBIE IIPABOBBIE aKThI;

- COIMAIbHOE, IEHCHOHHOE H CTPaxoBoe 3aKoHoAaTesbeTBo Poccuiickon Detepanuu;

- 3aKOHOIAaTCJIbCTBO B cdoepe 6e30nacnocm, B TOM HYHCIIE aHTHTepp()pHCTH‘leCKOﬁ
3alIUIIECHHOCTH.

2.2. TlpaBoBeMH ocHOBaHHSMH 00pa0oTku nepcoHaiabHbIX nAaHHbIX B Illkone Ttakxke
SBISIFOTCS  JIOTOBOPBI ¢ (pU3MUeCKMMH JIMIAMM, 3asgBlIeHHS (COTNAcHs, IOBEPEHHOCTH)



yUalMXcsd W POAMTENeil (3aKOHHBIX Ipe/CTaBHTElNEH) HECOBEPIIEHHOJIETHHX YYalIuXxcs,
cornacust Ha 00paboOTKy NMepcOHAIBHBIX JaHHbBIX.

3. Lean 00paboTKH NMePCOHAIBHBIX JaHHBIX, HX KATEIrOPHH H llepeYeHb, KATerOpHH
cy0bEKTOB, IEPCOHAILHBIE IAHHbIE KOTOPBLIX 00padaThIBAIOTCH, CII0COOBI, CPOKH HX
00paboTKH U XpaHeHHs, MOPAAOK YHHYTOKEHHS NEPCOHANBHBIX IAHHBIX

1. lens o6padoTkn: opranu3amnusi 00pa3oBaTe/bHOMH 1eATebHOCTH 10
00pa3oBaTeJbHBIM IPOrPAMMAaM HAYATLHOT0 0011€ro, 0CHOBHOT0 00IIEro H CPeIHEro
00mrero o0pazoBaHus, AONOJIHHTEILHBIM 001e00pa3oBaTe/IbHLIM NIPOrpaMMam

Kareropuu [lepcoHanbHbIe 1aHHBIE CreuunanbHbie
JTAaHHBIX JlaHHBIE
[lepeuens - (hamuIHs, UMs, OTYECTBO; Caenenus 0 COCTOSIHHH
JaHHBIX 3/10pOBbA

- [OJT;

- IPaXIaHCTBO;

- JlaTa U MECTO POKICHUS;

- nzobpaxenue (pororpadus, BUAEO);
- NacroOpPTHLIE JaHHBIE;

- aapec  perucTpalMd 1O MeCTY
AKHUTEIILCTBA,

- aapec (GaKTHYECKOro NPOKHBAHUS;
- KOHTAKTHBIE JIaHHbIE;

= HHIUBHyaIbHBIH HOMEP
HAJIOTrOIIATEIbIIUKA;

- CTpaxoBOH HOMEpP HHIAWBHYAIBHOIO
munesoro cuera (CHUJIC);

- CBEJICHHS 00 YCIIEBaEMOCTH
oOyuarommerocs H  JIpyrdHe  CBeJIeHHA,
oOpasylomuecs B IPOIIECCE peaTn3alud
oOpazoBarenbHOH IPpOrpaMMBI;

- HHBIE nepcoHabHbIE JTaHHBIE,
npefocTaBiseMble (PU3MUECKUMH JIHLIAMM,
HEOOXOMMMBlE Ul 3aKIIOYEHHs  H
UCIIOJTHEHHS JIOTOBOPOB, UCIIOJIHEHHS HOPM
3aKOHO/ATEeNbCTRA B cepe 00pazoBaHus




Kareropuu OOyuarommecs, HX pOIHTEH (3aKOHHBIE IIPECTABUTENH )
cyOBEKTOB
Croco0b1 ABTOMaTH3MpoBaHHas 00paboTka M 0e3 cpejcTB aBTOMATH3ALMHU, B TOM
00paboTKH quce:
MoJly4yeHHe [ePCOHATBHBIX JaHHBIX B YCTHOH W IIMCbMEHHOH (Qopme
HEMoCpe/ICTBEHHO 0T CyOBEKTOB MepCOHATBHBIX JaHHBIX;
BHECEHHS  IE€PCOHAJBHBIX  JAHHBIX B JKYpHAJbl, DPEECTPhl  H
uH(pOpMaMOHHbBIE CHCTEMBI ¥ 10KyMeHThI LIIKombI.
Cpokn B Tedenue cpoka peanuzanuu 00pazoBaTeabHOM MPOrpaMmsl
00paboTku
Cpokn B TeueHme cpoka, yCTAHOBICHHOIO HOMEHKIIATYpOH A€l B 3aBUCHMOCTH OT
XpaHeHus THIIA JIOKYMEHTA, B KOTOPOM COJepIKaTCsl IepCOHAIbHBIE JaHHbIE
[Topsnok B coorBercteuun ¢ Tlopsakom  yHMYTOXKEHHS W 00e3IMUMBAHUSA
VHUYTOXKEHHS | EPCOHANBHBIX JaHHbIX IIIKOJMBI B 3aBHCHMOCTM OT THIA HOCHTEJIs

IIEPCOHAJIBHBIX JaHHBIX

2. lleanb o6paboTku: BhIMOJHEHHs (PYHKIMIT H MOJHOMO4YHIT padoToaaTe st B TPY/10BBIX
OTHOIIEHHAX, B TOM YHcjIe 00s13aHHOCTel 110 OXpaHe Tpy/1a

Kareropuu [lepconanbHble 1aHHBIE Cnenunanbuple | buomerpudeckue
JTaHHBIX [IepCOHAJIbHBIE | [IEpCOHAIbHBIE
JaHHBIE JIaHHBIE
[lepeuens - (haMmIHs, UMst, OTYECTRO; Caenenus o | M3o06paxenue Ha
JaHHBIX COCTOSIHMH ¢dboTo U BHAEO3AINCH,
- 10T, 310pOBBA MIOJYYEHHBIX C Kamep
HaOIOneHUS
- TPAKIAaHCTRO;

- JlaTa ¥ MECTO POXKICHHS,
- nzobpaxenue (portorpadus);
- ACMOPTHBIE IAHHBIE;

- ajJpec pPEerucTpaluu 10 MecTy
JKUTEJIBCTBA,

- ajipec (hakTH4ecKoro
POKUBAHUSA;

- KOHTaKTHBIC JaHHBIE,

- HHﬂHBH,HyaHBHBIﬁ HOMEDP
HaJloroIaTe/IbIHKa,




- CTPaxoBOH HOMED
HHJIHBH1YQTbHOTO JTUIEBOTO
cueta (CHHUJIC);

- cBeaeHus 00 oOpa3zoBaHuH,
KBaJTH(PUKALUH,
npo¢ecCHOHATBHON MOJIrOTOBKE H
MOBBIIIEHUH KBATH(UKAIINH;

- ceMeiiHOe II0JIOKeHHUE, HaJIH4He
JIeTEH, POACTBECHHBIE CBA3H,

- CBEJICHHS 0 TPYIOBOMH
JeATeJBHOCTH, B TOM  4HCIe
HaJIM4ue MOOIIPECHHH,
HarpaKJIeHHH 51 (nnn)
JUCITUTUTMHAPHBIX B3bICKAHUH;

- IJaHHBIE O perucTpanun opaka;
- CBEJICHUS O BOMHCKOM YYeTe;
- cBe/IeHHS 00 UHBAJIMAHOCTH;

- cBemeHus 00  yAepiKaHHH
aJIMMEHTOB;

- BelleHMs O  JoXome C
TIPEBIAYILEro MecTa paboThl;

- HWHBIC TIEPCOHAIBHBIE HaHHBIE,
npeaocTaBiisieMbIe pa60THI/II{aMI/I B
COOTBETCTBHH C Tp€60BaHHHMH
TPYAOBOI0 3aKOHOIATEJILCTBA

Kareropuu PaGoTHHKH, KaH1u/1aThl Ha paboTy (COMCKATEIH)
cyOBEKTOB
Crnioco0ml ABTomaru3upoBanHas o0paboTka M 0e3 CpeICTB ABTOMATH3allMH, B TOM
oOpaboTKu YHCIIe:
MOJTyYeHHe MePCOHAIBHBIX JaHHBIX B YCTHOH M NHCbMEHHOH (opme
HEIOCPEICTBEHHO OT CYOBEKTOB IIEPCOHANBHBIX /IAHHBIX]
BHECEHMS]  NEPCOHAIBHBIX  JAaHHBIX B JKypHalIbl, peeCcTpl U
HH(OPMAIHOHHBIE CHCTEMBI H JIOKYMeHTHI [1IKos1bI
Cpoxku B TeueHue cpoka AeiCTBHA TpynoBoro jorosopa. [lis kaHIMIaToB — B
oOpaboTku TeUeHHE CpOKa, HEOOXOAMMOro JUil PAcCMOTPCHHs KaHIWAATYpbl H

3aKJIH0YCHUA TPYAOBOI'O I0TOBOPA




Cpoxu

B teuenue CpOKa, YCTaHOBJIEHHOTO HOMeHKﬂaTypOﬁ JEJ B 3aBUCHUMOCTH OT

XpaHEeHHUsI THNA JIOKYMEHTA, B KOTOPOM COJEPKATCA MEPCOHAIbHBLIE JaHHBIE, B TOM
YHUCJIe B COCTABE JIHYHBIX Jel — 50 et

[Topsinok B coorBerctBum ¢ [lopsakoM  yHMYTOXKEHHMS ©  00e3IHYMBAHMS

YHUYTOXKEHHSA | IEePCOHAILHBIX JAaHHBIX [IIKOABI B 3aBHCHMOCTH OT THIA HOCHTEIS

NNEpCOHAIBHBIX JaHHBIX

3. Hean ob6palorTkm: peaju3anus TIpakIAHCKO-NPABOBBIX 10T0OBOPOB, CTOPOHOI,
BbIroZoNpHOOpeTATE/IeM HJIH MOJIy4YaTeeM KoTopbixX aBasercs koaa

Kareropuu [TepconanbHble 1aHHbIE
JaHHBIX
[lepeuenn - (hamuITHs, UMSI, OTYECTRO;
JTaHHBIX
- IaCMIOPTHBIE JJaHHbIE;
- @JIpec perucTpanu U (M) GaKTHYECKOTro TTPOKHBAHUS;
- KOHTAKTHBIE IaHHBIE;
- HHAMBHYallbHBI HOMEp HAJIOTOILIaTe IbIIHKA,
- HOMEp pacyeTHOro cyeTa;
- MHBIE NEPCOHAIbHBIEC JaHHBIE, NPEJOCTaBlIseMble (HU3MYECKUMH JTHIIAMH,
He00XO0IMMBbIe JUIsl 3aK/TI0OYCHHS M UCTIOTHEHHS JIOTOBOPOB
Kareropuu KouTpareHTsl, napTHepbl, CTOPOHBI IOTOBOpa
CYOBEKTOB
Crnoco6st ABTOMaTH3UpOBaHHas 00paboTka M 0e3 CpeicTB aBTOMATH3AlMM, B TOM
obpaboTku quce:
MOAyYeHHE MEPCOHANTBHBIX JAHHBIX B YCTHOH M NHCEMEHHOH (opme
HENOCPEACTBEHHO OT CyOBEKTOB I€PCOHAIBHBIX JIAHHBIX
BHECEHMS  IEPCOHAIBHBIX  JIAaHHBIX B JKYPHAJlbl,  pEeCTphl |
MH(OpMalMOHHbBIE CUCTEMBI U IOKYMeHThI [11K01b1
Cpoxkwu B Teuenue cpoka, HEOOXOAMMOTO A1 UCIIONIHEHHUS 3aK/IFOUEHHOTO JI0r0BOpa
06paboTku
Cpoxwu B Tedenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYpOH JIeNl B 3aBHCHMOCTH OT
XpaHeHus THIIa JOKYMEHTa, B KOTOPOM COJepAKaTcs MepcoHalbHbIe JaHHbIe
[Topsinok B coorBerctBun ¢ Ilopsakom  yHMYTOXeHHS M 00e3NHUYMBAHHS
YHHUYTOXKEHHS | EepCOHaIbHBIX JaHHbIX IlIKoaBI B 3aBHCHMOCTH OT THIA HOCHTEINS

MEPCOHAIBHBIX TaHHBIX

4. lleas obpaboTku: obecnevene 6He30NACHOCTH

Kareropuu

HepCOHa_HBHbIE: JaHHBIC




JIAHHBIX
[lepeuens - (haMuIus, UM, OTYECTBO;
JIAHHBIX
- IaCIIOPTHBIE JaHHbIE,
- aapec perucTpaluy U (MJIK) GakTHIeCKOro MpOKHBAHHS,
- KOHTaKTHBIE JIaHHBIC
Kareropun [Toceturemn I1Ixob1
CcyOBEeKTOB
Crioco6b1 ABroMaTu3MpoBaHHas 00paOoTka W ©Oe3 CpeiCTB aBTOMATU3AllHH, B TOM
o0OpaboTkn qHcIe:
MoJly4eHHe [EepPCOHAIBHBIX JAHHBIX B YCTHOH W IHChbMEHHOH (opme
HETOCPEACTBEHHO OT CYOBEKTOB EPCOHAIBHBIX JIaHHBIX;
BHECEHHs.  MEPCOHAIBHBIX  JAHHBIX B JKypHaIbl,  pPEECTpPhl U
HH()OPMAILOHHBIE CUCTEMBI M IOKYMEHTHI [1IKobI
Cpoxu B TeyeHue nepuo/ia HaXOKACHHUS ITOCETHTENs Ha TeppHTOpHH [11KOIBI
obpaboTku
Cpoku B TeueHue cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYPOH JI€] B 3aBUCHMOCTH OT
XpaHEeHHUs THIA JIOKYMEHTa, B KOTOPOM COJEp)Karcs NepCOHalbHBIC JaHHBIC, B TOM
yucsae MuHuMyM 30 JHEH B OTHOIIIEHHH 3anuceil KaMep BUICOHAOI0IeHUS
[Topsiiok B coorserctBuH ¢ IlopsakoM — YHHYTOKEHHS M 00e3IMYMBAHUSA
VHHUYTOKEHHs | epcoHanbHbIX JaHHBIX [lIkoabl B 3aBUCHMMOCTH OT THIA HOCHTENA
NEPCOHAIBHBIX JIAHHBIX

4. YeaoBus 06padboTKH NepCoOHANLHBIX JaHHBIX

4.1. Illkona ocymecTBiseT c¢Oop, 3amuch, CHCTEMAaTH3AlHMIO, HAKOIUICHHE, XPaHCHHE,
yrouHeHue (oOHOBJIEHHE, HW3MEHEHME), H3BJICYEHHME,  HCIOJAb30BaHHE,  Iepeaady
(pacrmipocTpaHeHH e, Mpe/IoCTaBlIeHHe, J0CTYN), 00e3nuuBanue, OI0OKHpOBaHKE, y/laJleHHE |
VHUYTOKEHHE TMEPCOHABHBIX JIAHHBIX B COOTBETCTBHH C 3aKOHOJATEIbCTBOM O
TepCOHAIBHBIX JAHHBIX H JIOKATbHBIMH HOpMAaTHBHEIMH akTamu [kosL.

4.2. Bee nepconanbabie qaHHble [1Ikona momydaeT oT cyObeKTa NepCOHANBHEIX JaHHbIX, a B
clIyuasx, Korja cyObeKT NepcoHaIbHBIX JaHHBIX HECOBEPIICHHOIETHHH, — OT €r0 POJUTENIeH
(3aKOHHBIX NpeJICTaBUTENEH ).

4.3. Tlonyuenue o 00paGOTKy TNEpCOHAIBHBIX [aHHBIX, PAa3pPEIIEHHLIX CYOBEKTOM
IIepCOHANBHBIX JAHHBIX Ui pacmpocTpaHenus, IlIkoma ocymecTBiseT ¢ COOIIOACHHEM
3aMPETOB U YCIOBHH, IPEYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oOpabarbiBaeT NEPCOHAIBHBIE IaHHBIC!

- 0e3 UCI10/Ib30BaHHs CpeACTB aBTOMATH3allHH,




- C HCIIOJIb30BAHHEM CPE/ICTB aBTOMATH3alMK B IIPOrpaMMax U HHPOPMAlMOHHBIX CHCTEMAX:
OUC OPLIO, «MC «3auncnenue B OO0» «/lneBHuk.py», TMC THA.

XpaHeHHe NePCOHAIBHBIX JaHHBIX:

4.5.1. lllxoma XpaHMT NEepCOHATbHBIE [JaHHBIE B TEYEHHE CPOKA, HEOOXOMMMOro s
NOCTHIKEHH L€l UX 00pabOTKH, a JOKYMEHTBI, COIepsKalliie MepCoHaIbHbIE JaHHbBIE, — B
TEYEHHE CPOKa XpaHEHHs JAOKYMEHTOB, IPEIYCMOTPEHHOIO HOMEHKIATYPOH Jie/l, ¢ YYEeTOM

apXHUBHBIX CPOKOB XpaHEHHS.

4.5.2. IlepcoHanbHble NaHHBIE, 3aUKCHPOBAHHBIE HAa OYMayKHBIX HOCHTENAX, XPAHATCS B
3aIMpaeMbIX Kapax 1M00 B 3aMMpaeMbIX MOMEILEHHSX, J0CTYI K KOTOPhIM OrpaHHUEH.

4.5.3. IlepconanbHple JaHHble, OOpadaThiBaeMble C  HCIOJB30BAHHEM  CPEICTB
ABTOMATH3ALMH, XpaHATCHd B TakoM TIOpAIKE H Ha YCIOBHSX, 4YTOOBI HCKIIOYHTH
HEIPaBOMEPHBIN MJIM CJTy4alHbIH IOCTYN K HEM, YHHUTOXKEHHE, H3MEHEHHE, OJI0KHPOBaHHUE,
KOIIHPOBaHHE, IIPEJIOCTABIEHHE, PACIPOCTPAHEHHE MEPCOHANBHBIX JAaHHBIX, 8 TAKIKE HMHBIE
HENpaBOMEPHBIE AEHCTBHS B OTHOLIEHUH NTEPCOHANIBHBIX JIAHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 3a 00pabOTKY NMepcoHanbHBIX JaHHbIX B 11Ikose, npekpamaior ux
00pabaTkIBaTh B CIEAYIOIMX Cayqasx:

- JOCTUTHYTHI 11e/TH 00paboTKH NepCOHAIBHBIX JIaHHBIX;

- HCTEK CPOK JIEHCTBHS coracus Ha 00paboTKy MepCOHANBHLIX JaHHbIX;

- 0TO3BaHO coryacue Ha 00paboTKy NepCOHAIBHBIX JaHHBIX;

- 00paboTKa NepcoHANLHBIX JaHHBIX HellpaBOMEpHa.

4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:

4.7.1. llIxona obecneynBaer KOHYUIEHIHAIBHOCTD NIEPCOHATBHBIX JaHHBIX.

4.7.2. llIxona nepeaaeT nepcoHaIbHbIE JaHHbIE TPETHUM JIHIAM B CIIEYIOMIMX CIydasx:
- cyOBEKT IepCOHAIBHAIX JaHHBIX a1 COTJIacHe Ha Mepeiady CBOHX JaHHBIX;

- nepenarb JaHHble HEOOXOAMMO B COOTBETCTBHH ¢ TpeOOBAaHMAMH 3aKOHOJATEILCTBA B
paMKax yCTaHOBIIEHHOH MpOIeayphI.

4.7.3. lllkona He OCYIECTBIISET TPAHCTPAHUYHYIO Iepeiadyy epCOHaAIbHBIX JaHHBIX.

5. AKTyaJIH3al.[ﬂﬂ, HCIIPABJ/ICHHE, YIAJI€HHE H YHHUYTOKEHHE NNePCOHANBHBIX JTAHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'bEKTOB [NepcoOHAJBHBIX JAHHBIX

5.1. B cnyuyae mnpeaoctaBieHHs CYOBEKTOM II€PCOHANIBHBIX JaAHHBIX, €0 3aKOHHBIM
npejacTaButTeseM (HaKTOB O HEIOJHBIX, YCTApeBIIHX, HEJIOCTOBEPHBIX HIIM HE3aKOHHO
MOJYYEeHHBIX NEepCOHaNbHBIX AaHHbIX llIkona axTyanusmpyer, ucnpasiser, OJOKHpYET,



YAAIACT HIH YHHYTOXKACT UX H YBCIAOMIIACT O CBOHX IEeNCTBHAX Cy6"beI{Ta NNEPCOHATIBHBIX
JaHHBbIX.

5.2. Tlpu poctixkeHuu 1enei oOpabOTKH NMepCOHATBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBa
cyOBEKTOM MEepCOHANBHBIX JaHHBIX coryacus Ha o0pa0oTKy NEpCOHANBHBIX JaHHBIX
NepcoHaNbHBIE JaHHBIE [0/UIeXkKAaT YHUYTOKEHHUIO, €C/TH MHOE HE NPETyCMOTPEHO JIOTOBOPOM,
CTOPOHOH, TmoyydaTeneM (BelrojonpuoOperaTeseM) IO KOTOpOMY SIBISETCS CYOBEKT
MepCOHAIBHBIX JIaHHBIX.

5.3. YHMYTOXKEHHE JOKYMEHTOB (HOCHTENEH), CcOIAepXKallMX I[E€pPCOHAIbHBIE [aHHBIE,
IPOM3BOJUTCS B COOTBETCTBHH ¢ [lopsaakoM YHHYTOKEHUS U 00€3/IHUMBAHUS IEPCOHATBHBIX
naHHbIX [1IKO7BI B 3aBUCHMOCTH OT THIIA HOCHTE/S IE€PCOHAJBHBIX JaHHBIX, B TOM YHCIIE
IyTeM M3MeNIbUYeHUs LIpeiepe, CTUPaHUs WIH (GOpMATHPOBAHHS IEKTPOHHOIO HOCHTEJIA.

5.7. Tlo 3ampocy cyObeKTa NEpPCOHANBHBIX JAHHBIX MM €ro 3aKOHHOIO IIPeICTaBHTEIs
[lIkona coobimaer emy HHbopMamui 00 00paboTke MepcOHANBHBIX IAaHHBIX CYObeKTa B
CPOKH H B IOPAJKE, YCTAHOBIEHHOM 3aKOHOM.






